Content - Basic

ADA. Sitefinity

Access and manage all published, unpublished, and draft types of content via the Dashboard.

* Choose Content type and select Create button

» Content dropdown includes all types of content items

« Select Content dropdown to view and edit all pages for the website

1

+ Enter Content information

2

« Many Content types have similar input options

@ Local: CA - San Fra...

Dashboard Pages Content
TYPES OF COMNTENT

N ews o
Locak: CA - San Francisco Califorr

° CAL/OSHA Return To Work Requiremd ~ Forms

° What Do You Do When A Member Of

@ Patient Notifies They Tested Positive Classifieds

FEATURED BOXES
Featured Box Groups

Featured Boxes

QUICK LINKS

nk Groups

Links

ROTATORS

Slide Groups

3 Progress

== -

|’w” =' ol B | = B ] L = o

ACTIONS

* Use the Actions menu to edit Content
information (for most types of content)
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/

EDIT

Content

Unpublish

Schedule publish/unpublish

Duplicate

Set permissions

Revision history

Pages displaying this item

Items linking to this item

Delete

[¥]

Enter title
Content

= Type or copy and paste content

+ Text editor: format text
and insert other items

Summary
Categories and tags
Additional info (Auther Source - Edit the auto-generated URL
» Add URLs for other routes to
More options (URL, Comments) the content.
Locked Content Options
- Make content available to
Custom fields

Related media

m Save as Draft

“Members only” or select a
list to allow access
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Content - Basic
ADA. Sitefinity

Content blocks display text, images, links, documents, and embedded media within widgets on web pages. They are
useful for generic information used across multiple pages.

@ Local: CA - San Fra... Dashboard  Pages | Content 3 Progress
TYPES OF CONTENT FEATURED BOXES
News Featured Box Groups
Content block - [
video Galleries QUICK LINKS | | Format v g = E & ¢ | | e - o EEF 3 x = ¥
5 & Files Link Groups
e Cortant o . " -] Test Content Block
Lists Content + Select to
Content 7
E— ROTATORS create text in
Duplicate + Select Create a content Content can befmm a document HTML d
Classifieds Slide Groups mode
block :
Alerts Slides Revision history /
Callouas o + Enter a Title and Content
« Select text and use the text - Place your cursor and select the
. Usethe editor to format 1 corresponding icon in the text editor
At it to |r!(sjert links, images, documents,
to adjust the elrtislses
content v Categories and tags X
+ Add Categories or tags, and Create

Categories
o

Tags
< Published on Sep 13, 2023 About Us  Freview Save as Draft| & *

Content Layout

members and forms the local component of the American Dental Association and the California
Dental Association. The society represents approximately 75% of all the licensed dentists in the City

and County of San Francisco and collectively exemplifies the SFDS mission of promoting the oral
health of the community and is the recognized resource for dental professionals in the City and
County of San Francisco. The $an Francisco Dental Society supports only the highest ethical
practice of dentistry and works to improve the standard of dental care for the public.

= Content block ’//:;'r-,‘—

= To use a content block, drag the Content block widget

= & Biera | Gatencar onto the desired page, and select Create Content
B— g;ﬁ:ﬁte - Select Edit or More to make changes or adjust

Footer [8) Use shared
[® Permissions

settings 4

doodnan

BB imaie galleny
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Content - Basic
ADA. Sitefinity

The Events page allows users to create and manage single or recurring events, and view their related information and actions.

@ Local: CA - San Fra... Dashboard  Pages |  Content 31 Progress
TYPES OF CONTENT FEATURED BOXES
€ Cresting 2n event... SaveasOraft = IE

< Al calendars " p R ) eating an ever m S

News Featured Box Groups

Pragiaph v g 1 = = B 5 @O B EEI xx = W
Eve nts Featured Boxes
Te
Galleries QUICK LINKS
Content

Documents & Files Link Groups o Content

O @ TEST-Viva LasVegas . SE LU |Z| | Enter Event content here + Select Create an event
5 G Schadule publish/unpublish
[m) ANNUAL MEETING - SAIL INTO 2024 Lists 1. 8:30 PM .
e T + Enter Title, Content, and Summary
nte donchea ROTATORS

Content blocks Set permissions

[m] AHA Hybrid CPR Renewal for Health = o 4.7:30 PM A
et Classifieds slide Groups R + Select text and use the text editor

Alerts S 5 Pages displaying this item tO format

0 Q) AHAHybrid CPR Renewal for Health 57:30 PM Items linking to this item
Providers Callouts .
+ Enter Date and Time r\
L \)
Summary

+ Use the Actions button to adjust
the content

Enter Event summary here

~ | Recurring event
S - If events have a different title or
epeat eve e :
e description, but other settings are (Calenday
Categories and tags useful, use the Duplicate feature 3 SR -
End occurrence
® Never Event start
By ] 5/28/2024 B 5:00PM () Al day
After QCCUrrences Event end
[ 512812024 B 1000PM (o}
Time zone
>  Categories and tags (UTC-08:00) Pacific Time (US & Canada) -
> Location = Set Recurrence - Recurring events are useful when an

event will have the same Title and Description each time.

- Add Categories, Tags, Location, and Contact information

> Contact information

+ Publish or Save as Draft 2

Publish Save as Draft
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ADA.

Content - Basic
Sitefinity

Images is where users can view all website libraries and images, create new libraries, and add and edit new images.

e Upload images

@ Local: CA - San Fra. Dashbosrd

Pages | content

TYPES OF CONTENT

News

Ima es Lacal: CA - San Francisco Events
s

Video Galleries

Documents & Files

-
o

Content blocks

Private Library: San F...  Default Library

Classifieds
Alerts

Callouts

9 Progress
FEATURED BOXES
Featured Box Groups
Featured Boxes
Create a library i T &

QUICK LINKS

Link Groups

Links

ROTATORS

Slide Groups

Slides

Select images

Upload images from your computer

Images

1 selected + Selectall Actions +

Image properties

unpublish
Sechedule publish/unpublish

Move to anather library

Set permissions

View original
View all sizes
Embed

Download

et S

Eeee S AN ERANCISCO

Select Upload images and @ .

Choose an image within a

Drag or select from computer library

Choose Library then Upload = Use the Actions menu to edit
and Publish, Save as Draft, or the image properties 2
Discard.

Upload and publish SavessDrsht | | Disosrd

Upload images

Store uploaded images to
Default Library ~ #
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Image properties

Title
ADA-Testimage

Alternative text

) + Publish or Save as Draft
Library

+ Use the dropdown menu

Details for viewing options or to
R 3 make adjustments
Categories and tags

More options

URL

ada-image #

Additional URLs
+

URLSs to file

adaimage pog #

Additional URLs to file

+
W Save as Draft
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Content - Basic
ADA. Sitefinity

¢ Create image libraries

@ Local: CA - San Fra... Dashboard  Fages | Content e site 3V Progress Sit=fin

TYPES OF CONTENT FEATURED BOXES

Test Image Library

News Featured Box Groups Put this library...

I ma es Events Featured Soxes * Ontop level
Locat cA-San Franciscd & T oo Under parent library...

- i QUICK LINKS
Video Galleries Starage provider ©

Documents & Files Link Groups b= | | Database tdefauit -

Forms Links /
Lists « . .
R — + Choose a library to view its contents
et b - Select Create a library
Private Ubrary: San ... Default Ubrary i . Select to browse all image
S . Alerts Slides . N _
+ Enter Title, choose libraries
Callouts
placement and storage
provider - Select @ to view display options
» Select Create 1
@ Local: CA - San Fra... Dashboard Pages Content Cesign Adminigtration Marketing  site 1 Progress Sefinit
Q =t o
Images ..o foonenm EmE -
B Must
& Thumbs
£ Timeiine
; —_— ADA e
» Select an image within a A braries Permissions forimages
I m library to view and edit the | e S ———— :::::::::3?::;“ sne
ages image properties @ Create a library LT B Test Image Library P!ivatf ibrary: San F... Del’aull}lhrar.y : ::::!:-.:d':il"‘-a'v!:v : :::n,::t:l:::‘:;s
necyce bin

.“I l\ll.l . .
T |SANERAWC

ENTAL SOQIETY

§s
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ADA.

Content - Basic
Sitefinity

Video Galleries are used to manage videos and video libraries. Create a Video Gallery before adding videos to a site.

Video Galleries

ocal: CA - San Francisca Calfornia video Gallenes =

Test

1 extermal video

Video Spatlight

< )

Sort video galleries

Last mediied on top

Fiter video galleries
Al video gateries 2)
by video galeries 0
Drant o
Publshed 2)
Unpublished ©)

@ Local: cA- san Fra...

+ Filter video galleries D

+ View gallery settings

Scheduled (0)

3 . 3 Progress

Video Galleries

Test

Video Spotlight

Q

N

e ()

© 2024 American Dental Association All rights reserved.

Select New external video @

Enter Title, Summary, Thumbnail
image, and Embed URL

Publish or Save as Draft

Updated: 02/13/2024

Test Video

Summary @

Thumbnail Image

Video Embed URL ©@

URL ©
+

Additional URLS
+

Include in sitemap

« Allow external search engines to index this cont

ent and include in Sitemap

Navigation Job Aid

@ Local: CA- san Fra... Dashboard  Pages | Content ) Progress € Creating avideo gallery Save as Draft =
TYPES OF CONTENT FEATURED BOXES @
Test Gallery
News Featured Box Groups
. » QUICK LINKS - e .
« Select Create a video gallery
URL @
Documents & Files Link Groups
test #
O Test Forms © new exermal e + Enter Title, URL and other options
s Additional URLs
Lists - ;
*) Video Spotlight Content blocks ROTATORS © Hewexternal iy + Publish or Save as Draft 1
Qassifieds Siide Groups Include in sitemap \._./
« Allow external search engines to index this content and include in Sitemap
Alert Slides
Callout
reating an external video. Save | ]
o o



Content - Basic
ADA. Sitefinity

Documents & Files is where users can create document libraries and manage all website documents and files.

@ Loca: CA - San Fra. Dambosra  pages cmnl NProgress @ Locat CA-San FrandiscoCalfomia - s o= |Gt Duir- Aok PyS—

TYPES OF CONTENT FEATURED BOXES

Upload documents

Documents

Documents ... - SR . TR

QUICK LINKS

Classifieds ROTATORS x
Slide Groups n nnan b~ Store uploaded documents to
seaure — - Oetacclitrary £ - Select a document and use
- - Select Upload images and drag or K_’ the Actions menu to adjust
Select from computer Upload and Publish Save as Draft Discard 2 its properties
pd

Board Minutes /

+ Choose location to store then Upload
and Publish, Save as Draft, or Discard.

¢ | otz Documentpoperes [ [

Author
@ Local: CA- 5an Fra... Dashbos: Content ) Progress
“ . ) + Manage document Deseription
Documents settings and view where
LA S P IOt oy & oTls E——— documents are published

Page: focuments are published ' . . her details &

= e = Set a document's priority s I
s on the page where it's
Classifieds published
Secure
The Bridge p—
doardMnutes Pages where Document items are published e« Languiges

[ oo [
& =
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ADA. Sitefinity

Content - Basic

Forms are content widgets you can use on your website.

pages | Content

TYPES OF CONTENT

@ Local: CA- 5an Fra... Dashboard

Forms

 Progress

FEATURED BOXES

Featured Boxes

QUICK LINKS

Test Form

« Select Create a form and

Web framework @

@ rorma file upload . MVC
enter Title
° CA-San-Francisco-California-Contact-R Lists Name used in code (fur de\f(lupers]
PTP——— + Adjust developer name if stiest form (e
needed and select Create 1
@ CAsanFrncisco-Classified-Ad Alerts
e (reate
@ CSanFrancisco-Speaker-Proposal o
< oan Test form R o =
i » Drag layout elements 2
emmrmaievsinta | | m— and content widgets to
design form
i = Publish or Save as Draft
- )
< Draftt miuae ago Test Form  preven m Save a3 D n
Title & properties
= Textbox # Edit More = Rules
unttiea ==,
o Duplicate
= Multiple choice # £dn More = i €
Select a chaice 7m ' elete
First Choice » m
o E_
m
= Submit button £ 548 More m ©
=
=™
i oo o
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Updated: 02/13/2024

Form title and properties

Test Form

Restrictions
One entry per IP

One entry per user (if there is user registration)
® No restrictions (everyone can submit unlimited number of entries)
After submission users will...
® View a message

Redirect to page..

Message

Thank you for filling out our form.

Farms are not configured to send emails. Learr

Confirmation email &
Send email to form respondent

Notification email @

Send email notifications for responses

Wab framework @
MVC

Name used in code (for developers)

sf _test_form

+ Use the Actions menu to

manage properties and
access other options @

alls or ask your administrator for assistance.
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ADA.

Content - Basic

Sitefinity

Create Lists for various purposes such as creating FAQs or showcasing marketing kits for potential sponsors.

@ Local: CA-San Fra.. Dashboar

I..

o pages | Ccontent

TYPES OF CONTENT

FEATURED BOXES

News Featured Box Groups

Events Featured Boxes

Video Galleries

QUICK LINKS

NProgress

Test list

Documants & Files Link Groups List URL
test-list #
— Unis | 4+
O Bridging the Gap - O viracis Additional URLs
Content blacks SONSORS, =) i +
. Market/Partner with Us e s Select Create a list
catous = Enter Title, adjust URL if
1 needed, and select Create
] [
€ savedasdraftjustnow Test page 1 peven Swessoah - B8
Drag widgets
Not Visible in Design Mode Home ~ Content

AREA LOCKED] B
BY TEMPLATE

# Edit More =

Setwhich It to display

Google Ad will not
display when editing

Google Ad will not

display when editing

- = Add published list to
content by inserting a

i Moo e

R Conen ock List widget
oo |+ Select Edit 3
=

Select a list

Filter and sort to choose how

to display the list

Select a list template then
Save changes
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@ Local: CA . San Fra, Oushbosrd  Pages

Content Cesgn Agmivstratan Marketing 3 Progress

O Test List
) Bridging the Gap

0 Market/Partner with Us

+ On Lists screen select New

Updated: 02/13/2024

Link Text

Link url

Same Tab

Open Link In New Tab?

list item beside chosen List

» Enter Title, Content, and other
information

= Publish or Save as Draft @

Publ.sh Save as Draft
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ADA.

Content - Basic
Sitefinity

Alerts provide important information for users such as meeting reminders or cancellations.

[Weap—

TYPES OF CONTENT
News

Events

mages

Video Galleries
Documents & Files
Forms

Uists

Content blocks
Classifieds

Alerts

Callouts

FEATURED BOXES
Featured Box Groups

Featured Boxes

QUICK LINKS
Link Groups

Links

ROTATORS

Shide Groups

Slides

« Use the
Actions button

¢ Catngan alen.

+ Enter Title, Content, and other
information

+ Select Create an alert

= Publish or Save as Draft

to adjust the
content
p—
‘Not Visible in Design Mode Mome / Test Page
IAREA LOCKEDJIEES Z LN e —
- Mo alert is selected, and nothing will be displayed on the front end. | r
BY TEMPLATE —
p—
Column
Googhe Ad will not b
display when editing .
»_Marketing

« Select an Alert and Save

» Re-publish the page
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Add an Alert to content by
inserting an Alert widget
from the Custom tab

Select Edit

2 v

Header §

Description &

Link text @

uinkurl @

Link Target Behavior
Gpen in Same Tab

Alert Type
Red
Is Actve

Expiration Date @

URL©
testalert #

Additional URLs
+

Include in sitemap

+ Allow external search engines to index this content and include in Sitemap

P—

L]
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	Access and manage all published, unpublished, and draft types of content via the Dashboard.

