Images
ADA. Sitefinity

Create and view Image libraries

@ Local: CA - San Fra... Dashboard Pages Content Live site n‘!Frogress i

Browse image libraries

Images Local: CA - San Francisco California Libraries ~ / Upload images |1 TSl IR <2 All libraries
Y slced + Seectal

(= TestImage Library
Sort image libraries ) ‘ )
O Private Library: San Ffancisco = private Library: San Francisco >
5 librarie: Put this library...
i ® On top level -
pefﬂt Library O Under parent ibrary._. (= Default Library >
st id
orage provice! @ Sort image libraries
Database (default) - aries
r 1 Last created on top -

+ Create a library -

» Select a title or thumbnail Last ’I“Od‘ﬂEd on top
By title (A-Z

checkbox | By title (A-2)

By title (Z-A)

* Open the Library Actions menu

I
[*] I CA - Dashboard Pages Conten . )
foraneA e : ' Settings for images
Q View
= s * Manage libraries

I mages Local: CA - San Francisco California Libraries & a p— = Thumbs + Select View options
1selected « Selectall g Timeline + See where images

are published 2

More options

o
Permissions for images

=y o Pages where images are published
R [ )

Custom fields for images

v

Private Library: San F... Default Library Thumbnails settings
es o 15 librar & ima u i i

Regenerate thumbnails

Recycle bin

Images Job Aid - 1
© 2024 American Dental Association All rights reserved. Updated: August 2024 Sitefinity CMS 14.4



Images
ADA. Sitefinity

Manage Image libraries

@ Local: CA - San Fra... Dashboard ~ Pages  Content ve site 31 Progress Sitefinity

Default Library

Description @

I m « Edit Title and Description
ages Local: CA - San Francisco California Libraries = Create a library PO I+ )

» Adjust URL, placement,
1sslected » Selectall | Actions - and Advanced options, 3

= URL @

Library properties o
— default-library  /

0 Private Library: San ) o
15 libraries « Select a checkbox or Actions button to Reorder images Put this library...
i i indivi - Ontop level
; manage libraries individuall Move to another library ® P
Peyfalil_t Library s y - QUnder parent library...
S « Adjust Library properties and other options Set permissions
Delete m e
> Advanced options
@ Local: CA-San Fra... Dashboard Pages Cantent e site 3 Progress Sitefinit
Q

I m a ges Local: CA - 5an Francisco California Libraries « Create a library Upload images E -]

All 2 selected « Clear Bulk actions
Delete \

[ IMAGE LIBRARY STORED IN LAST UPLOADED ] ACTIONS
Private Library: San Francisco \ Database |
Default Libra . . Aug 17, 2023
e g » Select multiple checkboxes for Bulk actions by S Smith

» Select column headings to sort images 2

Images Job Aid - 2
© 2024 American Dental Association All rights reserved. Updated: August 2024 Sitefinity CMS 14.4



Images

ADA. Sitefinity

Upload images

@ Local: CA-San Fra... Dashboard Pages Content

I mages Local: CA - 5an Francisco California Libraries ~

Create a library Upload images rh T =

) Progress Sitefinity

Select images

Drag and drop images

Upload images from your computer

here or

Images

Allimages =| Default Library

1selected « Selectall Actions ~
m] Private Library: San Francisco Database
Default Library Up{oa_d images from e
main images page or P
within a library 1
@ Local: CA - San Fra... Dashboard Pages Content T

Drag & drop or select Upload to
browse images on your computer

Select + to upload multiple
images

Choose library for images

Publish, Save, or Discard @ 3

®

Upload and Publish Save as Draft

Upload images

Store uploaded images to
Default Library r'd

Discard

© 2024 American Dental Association All rights reserved.

Updated: August 2024

Images Job Aid - 3
Sitefinity CMS 14.4



Images
ADA. Sitefinity

Manage an image

@ Local: CA - San Fra., Dashboard Pages Content

To manage an Image, select
its Library (location)

Images

1

@ Local: CA - San Fra... Dashboard Pages

Images

[ Allimages = Default Library ]

Content

Private Library: San F... Default Libra (] ° Photo of San Francisco PG
Noimages * 15 libraries 8 images rary Published 219X 204
11 KB
@ Local: CA-San Fra... Dashboard Pages Content Live 3V Progress Sitefinity

Images

1 selected - Select all | Actions
|AII im{ 7
Image properties

Unpublish

Schedule publish/unpublish

Move to another library

Set permissions

View original
view all sizes

Embed

Download

In Thumbnail or Timeline view,

select the image’s checkbox 2

Create a library Upload images i T o

Create a i

31 Progress S

Image properties

Unpublish
Schedule publish/unpublish

Move to ancther library

Set permissions

View original
View all sizes
Embed

Download

Revision history
Pages displaying this image
Items displaying this image

Delete

Actions

Revision history
Pages displaying this image 2
Items displaying this image

© 2024 American Dental Association All rights reserved.

Updated: August 2024

In List view, select its

Actions menu button fé\

&/

Images Job Aid - 4
Sitefinity CMS 14.4



Images
ADA. Sitefinity

Adjust an image’s properties

@ Local: CA- san Fra... Dashboard Pages Content Live site 3V Progress Siefin |mage prgperties m Save as Draft b
Q Unpublish
EDIT Schedule publish/unpublish
Image properties
I mages Set permissions
: ’ 7 Unpublish o
+ Select an image’s Actions menu ° View origina
Schedule publish/unpublish
. View all sizes
« Select Image properties Embed
Allimages > Default Library Move to another library bownload
Set permissions
- - . ) . . O Revision history
O @@ Photoof San Francisco PG View original - Pages displaying this image
219X204 . § I L
e View all sizes Description Crop, resize or rotate tems displaying this image
Embed
i Replace file
O @ Ssbackground s Sowniond Photo of San Francisco o -
e 1800 X 1200
124K8
Revision history Alternative text
SFDS Hero Solid PNG
o ° ! @ 110X 700 Pages displaying this image 2 Photo of San Francisco
wzkE items displaying this image 1
Library

. S Default Library ¢ @
Crop, resize or rotate . + Edit Image properties as needed
: ° Select@to adjust Image thumbnail

- Select O{’rgmal to change the > Categorles and tags size and margins
thumbnail's shape . ) e
) ; ~ | More options « Adding Alternative text for accessibility
+ Select @ to resize the thumbnail AL is strongly recommended
+ Select @ to rotate the thumbnail ada-image #
16:9 175x 98 Additional URLs
+
ASPECT RATIO ttps://cmsdev.tri-adm \ciscocalifornialibraries/default-
Original album
Square ada-image.png #
16:9 m Cancel
4:3 Additional URLS to file
+

Publish Save as Draft

Images Job Aid - 5
© 2024 American Dental Association All rights reserved. Updated: August 2024 Sitefinity CMS 14.4



	Create and view Image libraries

